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IMosiokeHue
00 3]1eKTPOHHOM KJIACCHOM 7Ky pHaJie
MyHHUHNAJILHOTO GI0AKeTHOro 0611e00pa3oBaTe/IbHOIr0 Y4YpekIeHHs
«Kapnerckasi Mopckasi IKOJ1a-HHTEpHAT
umenu Cepos Coserckoro Coroza M.U.I'axxuesa»
ropoaa Kacnuiicka Pecny6nkn [larectan

1. O6mue no10sKeHHst

1.1. Hacrosmee Ilonosxkenne 06 37eKTpOHHOM KiaccHOM OkypHaie (qanee — [lonokenne)
pa3pab0TaHO Ha OCHOBaHMM JeHCTBYIOLIEro 3akoHoAarenbcTsa Poccuiickoi dexepaunn 0
BEJICHHH JOKYMEHTOo0opoTa i yyeTa 00pa3oBaTe/IbHON JeSTeIbHOCTH:

denepameHoro 3akona or 29.12.2012 Ne 273-03 «O6 obpasosanun B Poccritckoi
denepanuny ¢ uameHeHmsME oT 28 nexabps 2024 rona;

(denepansioro 3akoHa Poccuiickoit ®enmepammm ot 27.07.2006r Ne 152-®3 «O
TepCOHANBHBIX JAHHBIX) C H3MEHEHHAMH oT 6 penpans 2023 roaa;

ITucema MunobpHaykn Poccun ot 15.02.2012r Ne AII-147/07 «O meropuaeckux
PEKOMEHALMsX [0 BHEPEHHMIO CHCTEM BE/ICHNUS JKYPHAIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM
Buze» ¢ uameneHusmMu ot 21.10.2014r;

[Tucema @eaepanbHOro areHtcTea no obpasosanmio ot 29.07.2009r Ne 17-110 «O6
obecreyeHH| 3alIUTHl TEPCOHATIBHBIX JTaHHBIX),

Ilncema Mmurob6pHaykn ot 13.08.2002 r. Ne 01-51-088um  «OO6 opranusauu
MCII0/Tb30BaHHUA HH(POPMALIHOHHBIX u KOMMYHHKAIMOHHBIX pecypcoB B
0011e00pa3oBaTeIbHbIX YUPEIHKACHUIX ),

denepanbHoro 3akona Poccmiickoit ®enepamuu ot 27.07.2006 Ne 149-®3 «O6
uHpopmanns, HMHPOPMALMOHHBIX TEXHONOTHAX ¥ O 3amwmTe HHpopMauuu» (¢
u3meHeHusamu ot 12 nexabpsa 2023 roza);

IlpukazoM MHHHCTEpCTBA 3/PABOOXPAHEHMS M CONMAILHOTO pa3suTHs Pocchiickoi
Genepauuu ot 26 asrycra 2010 roma Ne761 «O6 yrsepxknenuu Eaumoro
KBATM(UKALMOHHOrO CHPABOYHMKA JODKHOCTEH pPYKOBOAMTEICH, CHEHUATHCTOB U
cayxamux», pasgen «KpamudukauuoHHble XapaKTEPHCTHKH JOIDKHOCTEH paGOTHHKOB
06pazoBaHus», B KOTOPOM FOBOPHTCS, YTO B AOJIKHOCTHBIE 00A3aHHOCTH YUHTEIS BXOAUT
«OCYLIECTBJICHUE KOHTPOJIbHO-OLIEHOUYHOH AEATeNLHOCTH B 00pa3oBaTe/IbHOM Mpolecce ¢
MCIIOJIL30BAHMEM COBPEMEHHBLIX CHOCOBOB OLEHMBAHHS B YCNOBHAX MH(pOPMAUMOHHO-
KOMMYHHUKAI{HOHHBIX TEXHOJIOrHil (BeeHHe SJIEKTPOHHBIX (POPM JOKYMEHTallHH, B TOM
YHUCJIE IJIEKTPOHHOTO JKYPHANA M JHEBHHUKOB obyuaiowmxcs)», B peaakuuu ot 31.05.2011
roza.

1.2. Onextponusii sxypuan (D)K) sBisercs rocyAapcTBEHHBIM HOPMATHBHO-(HHAHCOBBIM
JOKYMEHTOM H BEJIEHHE ero 00s3aTeIbHO AN KaKI0r0 YUHTENA U KJIaCCHOrO PYKOBOJHTE/LL.



IToso:xxenue
00 3JIEKTPOHHOM KJIACCHOM KypHaJie
MyHMUIMNIAJIbHOTO 0I0ZKETHOTO 00111€00Pa30BaATEIbHOI0 YUPeKIEeHUS
«Kanerckasi Mopckasi IKOJIa-HHTEPHAT
umenu I'eposi CoBerckoro Corosza M.U.I'agxueBa
ropoaa Kacnmiicka Pecny0siuku Jlarecran

1. O01mme moJ1oKeHus

1.1. Hacrosmee Ilomoxkenue 00 3IEKTPOHHOM KJacCHOM KypHaie (naiee — Ilomoxenue)
pa3paboTaHO Ha OCHOBAHMHU JEHCTBYIOLIEro 3akoHoarenbcTBa Poccuiickoit @Denepanuu o
BEJICHUU JIOKYMEHTO000pOTa U yueTa 00pa3oBaTeIbHON AEATEIbHOCTHU:

* ®@epepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 oOpasoBanun B Poccuiickoii
denepanun» ¢ U3MEHeHUAMHU OT 28 nexadpst 2024 rona,

» ®depepanpHoro 3akona Poccwiickoit ®epeparmmu ot 27.07.2006r Ne 152-®3 «O
MePCOHANIBHBIX JIAHHBIX» ¢ U3MEHEHUsIMH OT 6 (pepais 2023 roxa;

* TIlucekma MunobOpuayku Poccur ot 15.02.2012r Ne AII-147/07 «O MeTOAMYECKUX
PEKOMEHIAaLUAX 110 BHEIPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
Buae» ¢ usmenenusmu ot 21.10.2014r;

* [Ilucema @enepasnibHOro areHTcTBa 1o obpasoBanuio oT 29.07.2009r Ne 17-110 «O6
o0ecreyeHnH 3alIUThl NEPCOHANTBHBIX JaHHBIX);

* Ilucekma Munobpuayku ot 13.08.2002 r. Ne 01-51-088un «OO opraHuzanuu
HCIIOJIb30BAHHUS UH(POPMALIMOHHBIX " KOMMYHHKAI[MOHHBIX pecypcos B
00111€00pa30BaTENbHBIX YUPEIKICHUIX);

+ @enepanbHoro 3akoHa Poccuiickoit @enepaunuu ot 27.07.2006 Ne 149-®3 «O6
uHpopMaluy, WHOOPMAINMOHHBIX TEXHOJNOTHSIX W o 3amurte uHGOopManuu» (c
n3MeHeHussMu oT 12 nexabps 2023 rona);

* Ilpukazom MuHucrepcTBa 3ApaBOOXPAHEHUS M COLMAIBHOrO pa3BuTHs Poccuiickont
@eneparun - ot 26 aBrycra 2010 roma Ne761 «O6 yrtBepxknaenun Eaunoro
KBJIN(UKAIIMOHHOTO CIPAaBOYHHMKA JOJDKHOCTEH pPYKOBOAMUTENEH, CHELUATNCTOB H
clyKamux», pasaen «KpamupukaloHHbIE XapaKTEPUCTHKH JIOJKHOCTEH pPaOOTHHKOB
o0Opa3oBaHMs», B KOTOPOM TOBOPHUTCS, YTO B JIOJKHOCTHBIE 00S3aHHOCTH YYUTENS! BXOAUT
«OCYIIIECTBJIEHHE KOHTPOJIBHO-OLEHOYHOH JIeSTeNbHOCTH B 00pa3oBaTeIbHOM IpoIlecce C
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHMBAaHUS B YCIOBUAX HH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOIMH (BeJEHUE AJIEKTPOHHBIX (OPM JAOKYMEHTAllMH, B TOM
quclie 3JIEKTPOHHOTO JKypHaja U JHEBHUKOB oOyuaromuxcs)», B peaakuuu ot 31.05.2011
roja.

1.2. DOnexktpoHHbll xypHan (DXK) sBisercs TOCYyIapCTBEHHBIM HOPMAaTHBHO-(UHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €r0 0053aTEeNIbHO JUI KaXKI0T0 YUUTENs U KIIACCHOTO PYKOBOAUTEIIS.

1.3. DJEeKTPOHHBIM KJIACCHBIM JKYPHAJIOM Ha3bIBa€TCAd KOMIUIEKC IPOrPaMMHBIX CPEACTB,
BKJIIOYAOIIUIT 0a3y JaHHBIX M CPEJICTBA JOCTYIA K HEM.

1.4. DneKTpOHHBIN KJIACCHBIN KYPHAI CIYKUT ISl PEIICHUS 3a7a4, ONMCAHHBIX B I1. 2 HACTOSIETO
ITonoxxeHus.

1.5. Hacrosimee IlonmoxeHue ycraHaBiIMBaeT eJuHbIE TpeOOBaHUS IO BEACHUIO 3JIEKTPOHHOTO
KypHaJa yCIEBAaeMOCTH/ JJIEKTPOHHOrO JHEeBHHKA oOyuatomerocs (DXK/D/]), ompenenser
MOHATUS, LIE€IH, TPEOOBaHMSI, OPraHU3ALUI0 U Pa0OTy MEKTPOHHOTO KIIACCHOTO YypHAasa IIKOJIBI.
1.6. DyeKTpOHHBIN KypHaJ 10JIKEH MOJAECPKUBATHCS B AKTYaIbHOM COCTOSIHUU.



1.7. Tlonp3oBarensiMM SJIEKTPOHHOTO JKypHaja SIBISIOTCSA: aJIMUHHCTpALUs IIKOJIBI, yYUTEJs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYaroMuecss U pOJUTENH.
1.8. DnexkTpoHHBIA KypHaj SBISIETCS 4YacThi0 HMH(OPMAIIMOHHO-00Pa30BaTENLHON CHUCTEMBbI
LIKOJIBL.
1.9. B cinyuae HeBbIoNHEHUS JAaHHOTO [lomoskeHWsT aaMUHHCTpanus 0O0pa3oBaTEIbHOM
OpraHu3ali MMeeT IpaBO HajaraTb JAUCUUIUIMHAPHBIE B3bICKAHMA B YCTAHOBJIIEHHOM
JeMCTBYIOIIUM 3aKOHO/IaTEIbCTBOM MOPSIJIKE.
2. 3apauu, pemaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOIO JKypPHaJIa
OnexmponHbLIL HCYPHAT UCHONL3YEMCsl OJIsL peUeHUsl Ce0yIouux 3a0ay.
2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH M ITOCELIAEMOCTH 00yUYarOIIHUXCS.
2.2. BeiBon nH(pOpMaLuy, XpaHsiiencs B 6a3e JaHHBIX, HA OyMaKHbBII HOCUTENb ISt 0(OPMIICHUS
B BUJI€ JOKYMEHTA B COOTBETCTBHHU C TPEOOBAHUSMHU POCCUNHCKOTO 3aKOHOIaTENIbCTBA.
2.3. OnepaTuBHBIN 10OCTYN K OLIEHKaM 3a BECh IE€PHO]] BEJACHM >KypHaja II0 BCEM IIPEIMETaM B
m000e Bpemsl.
2.4. ABTOMaTH3aIMs CO3AaHUS IEPUOJTUUECKUX OTYETOB YUUTEICH U aIMUHUCTPALIH.
2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAUTEINIEH IO BOIIPOCAM YCHEBAEMOCTH U IMOCEIIAeMOCTH
UX JETEH.
2.6. KoHTpOb BBINOJHEHUs 00pa30BaTENbHBIX MPOrpaMM, YTBEPXKIEHHBIX y4eOHBIM IIIAHOM Ha
TEKYIIMH y4eOHBIN To/.
2.7. Co3nanue enuHOW 0a3bl KaJleHAApHO-TEMAaTHUYECKOrO IUIAHUPOBAHMS IO BCEM Y4EOHBIM
peaMeTaM | MapajuiessiM KIIacCoB.
2.8. CozaHue U peanu3anys JUCTAaHIUOHHBIX Y4eOHBIX KYPCOB.
2.9. Co3ganne nmopThomo 00yJaroIIuXCs, TIearoros.
2.10. Co3nianue yciaoBUi A7l TUCTAHLMOHHOTO KOHCYJIBTUPOBAHUS 3a00JIEBIINX JIeTEH.
2.11. Pa3zpaboTKa ¥ IPOBEJCHUE TUATHOCTHYECKUX U TECTOBBIX padOT C LENbI0 MPOMEKYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.
2.12. ABTOMaTH3aIMs CO3JJaHUS POMEKYTOYHBIX U UTOTOBBIX OTYETOB YUHTEICH-TTPEIMETHUKOB,
KJIACCHBIX PYKOBOJAUTENIEH M a]MUHUCTPALUH.
2.13. OGecnieueHne BO3MOXKHOCTH MNPSMOTO OOIIEHMS] MEXIY YUUTEISIMH, aIMUHUCTpalMEH,
POIUTEISIMH U 00YJaIOIIUMKCS BHE 3aBUCMOCTH OT UX MECTOMOI0KEHHUS.
3. [IpaBujia v NopsiAOK PadoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. nxeHep Mo KOMITBIOTEpAaM YCTAaHABJIMBAET MPOrpaMMHOE oOecreyeHne, HeoOX0AUMOoe /s
paboTHI JIEKTPOHHOTO KypHaia, U oOecreunBaeT Haajexaliee (yHKIIMOHUPOBAHUE CO3/IaHHON
IPOrpaMMHO-aNapaTHON cpeibl.
3.2. Ilonp3oBareny MOAYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAIY B CIEIVIONIEM
HOpsJKE:

*  VYuuTens, KIacCHbIE PYKOBOJWTEIH, aJAMUHUCTPAIMS MONYYarOT PEKBU3UTHI JOCTYHA Y

agmuHuctpaTopa IK.
* Pomurtenmu m oOy4arommecsi CaMOCTOSITENIbHO PETHCTPUPYIOTCS B CHCTEME AJIEKTPOHHBIN
KypHaJ/>NIeKTPOHHBIN THEBHUK (DXK/D ).

3.3. KitaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3AMOJHSIOT KYpPHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaOUINXCS U UX POJUTEISX B COOTBETCTBUH C MHCTPYKLIUEH.
3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHble 00 y4eOHBIX MporpaMMax U HUX
MPOXOXKJECHUH, 00 YCIeBAaeMOCTH M IOCEIaeMOCTH OOydYaloIuxcs, JOMAIIHUX 3aJaHusAX B
COOTBETCTBUH C MHCTPYKIIAEH.
3.5. 3amecTtuTenu IupeKTopa MIKOJAB Mo YBP ocymiecTBiseT nepuoandeckuid KOHTPOJb 3a
BEJICHWEM DJJIGKTPOHHOTO JKypHajla, COJCpXKAIlUii TPOIEHT Yy4YacTHUs B padoTe, TPOIEHT
o0yJaromuxcs, He UMEIOINX OLIEHOK, MPOLEHT 00YyJaromuXcs, UMEIOIUX OJIHY OIEHKY, 3alHCh
JOMAIITHETO 3a/IaHusl, YUET MPOUICHHOTO YIeOHOTO MaTeprania.
3.6. Pogurenu u oOydaronriecs UMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JAHHBIM U HUCHOJB3YIOT
DXK/3]1 niis ero mpocMoTpa B COOTBETCTBUU C MHCTPYKITHEH.
4. IlpaBa, 00s13aHHOCTH




4.1. [Ipaga:
4.1.1. Bce moap30BaTeNd HMMEIOT IMPABO JOCTYNa K SJICKTPOHHOMY JKYpHAly €XEIHEBHO U

KpPYTIJI0CYTOYHO.

4.1.2. Bce nonb3oBaTenu UMEIOT MIPABO HAa CBOEBPEMEHHBIE KOHCYJIbTAIIMH 110 BOIIPOcaM paboThI €
ANEKTPOHHBIM )KYPHATIOM.

4.1.3. Ilo pe3ynabTaTaMm MPOBEPKU aAMHHHUCTPATOP, YUUTENd U KJIACCHbIE PYKOBOIUTENN BIIpaBe
pPacCUMTHIBATh HAa IPEMHATLHOE BO3HATPAXKIACHHUE 10 HTOTaM YUEOHBIX MIEPUOJIOB.

JIMpEeKTop MIKOJIbI UMEET MPaBO:

* Ha3nauaTh COTpYTHUKOB IIKOJIBI HA UCIIOJHEHUS 00S3aHHOCTEH B COOTBETCTBUH C IAHHBIM
MOJIOXKEHUEM;

* OO6o3HauaTh TEMBbI s OOCYXIEHHS, Kacaromuecs 0o0pa30BaTeNbHOU NESATEIbHOCTH, U
mpolecca yrpaBieHHUs IIKOJIOH;

» [lybnukoBaTh IpUKa3bl U TIOJIOKEHUS, H3aBacMbIe B IIIKOJIE, B pa3feie «/oKyMeHThI».

3amectutenb aupekropa no Y BP umMeer npago:

* [lomy4are CBOEBpEMEHHYIO WHIMBUAYAITBHYIO KOHCYJIBTAIMIO IO BOIpPOCaM pPabOTHI ¢
ANEKTPOHHBIM KYPHAJIOM;

* OOcyxnarh OOYI0 TeMy, KacaroIIylcs 00pa30BaTEIBHON ICSATEILHOCTH, W Ipolecca
yIPaBICHUS IKOIOM;

* Becrtu nuaHOE 37EKTPOHHBIC TOPTHOIIHO.

AnmvunucTpaTop 1o IK/3J1 uMeeT npaBo:

*  OO6cyxnaTh JTIO0yI0 TEeMy, KacarolIylocs 00pa30BaTEIbHOM JACSITEIBHOCTH, W Ipollecca
yIPaBJICHUS IKOIOM;

e CocraBisaTh TMPEACTABICHUE JUPEKTOPY MIKOJYy HA MPEMUPOBAHUE YUUTEICH TIO
pe3ynbrataM paboThl C AIEKTPOHHBIM KYPHATIOM.

WHxeHep mo KOMIBIOTepaM HMEET IIPABO:

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YIYUIIEHHUI0 PabOTHI C AIEKTPOHHBIM >KYpPHAIOM

Y JTHCBHUKOM.
TrioTOp MMEET mpaBo:

* OOCyXaaTh U BHOCHTH MPEIJIOKESHUS 110 YITYUIICHNUIO PabOTHI C AIEKTPOHHBIM KYPHAIOM

U THEBHUKOM.
YuuTenp-npeIMETHHK UMEET IPABO:

e [lomyuyaTb CBOEBpEMEHHYIO KOHCYNBTALMIO IO BOMpOcaM pabOThl C 3JIEKTPOHHBIM
KypHAIIOM;

e ®opMupOBaTH CBOM DJJEKTPOHHBIE Yy4YEOHBIE KYpChl, HTOTOBBIE, IMPOMEXKYTOUYHBIE H
KOHTPOJIbHBIE TECTOBBIC PAOOTHI U UCTIOIB30BATh X MPU IPOBEICHUH YPOKOB;

* OOcyxnaTh JIO0YI0 TeMy, Kacawllylocs oOpa3oBaTeNbHON IesSTeNbHOCTH U Ipoliecca
YIPaBJICHUS IIKOJION;

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS M0 YIYUIICHHUI0 PabOTHI C AIEKTPOHHBIM JKYpPHAIOM
Y JTHCBHUKOM;

* [IIpu cBoeBpeMEHHOM, TOTHOM W Ka4eCTBEHHOM 3alOJHEHUH JJIEKTPOHHOTO KypHala
dbopmMupoBaTh OTYETHI MO paboOTe B IIEKTPOHHOM BHje: KaneHmaapHO-TeMaTHYECKOE
IaHupoBaHue; Toru ycreBaeMocTH Mo MpeaMeTy 3a yueOHbIH nepruoa; OT4eT yuuTens-
MPeIMETHUKA TT0 OKOHYAHUH YIEOHBIX IIEPHUOJIOB M HTOTOBBIH;

» Co3snmaBarh U MyOJIMKOBATh OOBSIBICHHUS HA JIEKTPOHHOM TOCKE OOBSIBICHUN;

* BecTtu 1u4HOE 3IEKTPOHHOE TTOPTQOIIHO.

KrnaccHbll pyKOBOAMTEIh UMEET MIPABO:

* [lomy4yarh CBOEBpPEMEHHYIO KOHCYJBTAIMIO IO BOMPOCaM pPabOTBI C 3JICKTPOHHBIM
KYpHAIIOM;

*  OO6cyxnaTh TOOYI0 TEMy, Kacalollyrocs oOpa3oBaTebHOW JAESITENBHOCTH W Tpolecca
YIIPABJICHUS ILKOJION;

* [Ilpu cBoeBpeMEHHOM, TMOJHOM M KadeCTBEHHOM 3allOJHEHUM 3JEKTPOHHOTO >KypHaia
YUUTEISIMA-TIPEIMETHUKAMH  (JOPMUPOBATH OTUETHI MO pPabOTe B AJICKTPOHHOM BHJIE:




Otuer o mocemaeMocTH kinacca (mo Mecsuam); llpenBapuTenbHBI OTYET KIACCHOIO
pyKoBOIUTENS 32 y4eOHbIN nepuo; OTUeT KIacCHOrO pyKOBOJIUTENS 32 YU€OHBIN NEPUOL;
Htorn ycneBaemocTH Kiacca 3a YydeOHbIH nepuoja; CBomHas BEIOMOCTh YydeTa
ycreBaeMocTH o0yydaronmxcs kinacca; CBoiHast BEIOMOCTb y4e€Ta OCEIIaeMOCTH.
®opmupoBath mpu HeoOxomumocTH «MH(pOpMAIIMOHHOE MHCHEMO IS POJUTENCH» B
OyMa)KHOM BUJI€ 1l BKJICUBAHUS B OOBIYHBIN JTHEBHUK 00Y4YaIOLIErocs;

Co3pmaBath U My0IMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBIBICHUH;

BecTu nuuHO€ 351eKTpOHHOE NOPT(OINO.

4.2. O0s3aHHOCTH:
JIUPEKTOp Opra’Hu3alMy, OCYIECTRISIOLIYI) 00pa30BaTEIbHVIO ASATEIbHOCTD, 00sA3aH:

Pa3pabatpiBaTh M yTBEp)KIaTh HOPMATUBHYIO M MHYIO JIOKYMEHTAIIMIO 00pa3oBaTelbHOM
opraHuzanuu no Bexenuro IK/D]1;

OcymecTBIATh KOHTPOJIb 3a BegeHueM D2K/D]] He pexe 1 pa3a B ueTBEpTh.

Cozmath Bce HEOOXOAMMBIE VYCIOBUS M BHEIpPEHHs H oOecriedyeHus: padoThl
AJIEKTPOHHOTO JKypHaja B 00pa30oBaTEIbHON MEATEIHOCTH M IPOIECCE YIpaBICHUS
IIIKOJIOM;

[IpenycMarpuBaTh JIEHE)KHOE BO3HATPAXKICHHE YUYUTENIEH M KIACCHBIX PYKOBOIUTENICH B
cllydae JOJIKHOTO MCIIOJIHEHHUS MPaBWII U MOPSAKA pabOThI C IEKTPOHHBIM JKYPHAJIOM MpU
HAYUCJICHUU TPEeMHUH (CTUMYJIUPYIOIIMUX BBHIIJIAT), C YYETOM UX HArpy3kd mpu padborte ¢
CUCTEMO.

Jamecturenu nupekropa mo YBP o0s3aHbL:

CoBMeCTHO €  JpYrMMHM  aJIMUHHMCTPATUBHBIMH  COTPYAHMKaMU  pa3pabaTbIBaTh
HOPMATHBHYIO 0a3y o0O0pa3oBaTeNbHOW JesTenbHOCTH it BeneHust OX/DJ  ans
pa3MelleHts Ha caiiTe 00pa3oBaTeIbHON OpraHu3aluy,;

dopmupoBaTh paclMCaHuE 3aHITUH 10 KjaccaM, YYMTENsM U KaOuWHeTaM B Hadyale
yuebHoro roga. ITpu He06X0AUMOCTH MPOBOAUTH KOPPEKTUPOBKY pacMCaHUS;

[IpoBepsATh HaNMuKeE KaJIEHAAPHO-TEMAaTUYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHaie
HIKOJIBl Y yYUTEJeH MPeMETHUKOB J10 Hayaja yueOHOro roja;

KoHTponnpoBaTh CBOEBPEMEHHOCTh 3alOJHEHMsI AJIEKTPOHHOIO >KypHaja Y4UTEIsIMU-
IIPEIMETHUKAMHA M KJIACCHBIMM PYKOBOAMTEISMHU C INoMolplo «OTdera O AOCTyNE K
KJIACCHOMY JKypHAIIy»;

Co3naBare ¥ MyOJMKOBaTh OOBSIBIEHUS HA JIEKTPOHHON J0CKE OOBSBICHUH O BpEMEHH U
MEeCTe KJACCHBIX COOpaHMil, H3MEHEHHSX B paclMCaHWM M JAPYroll onepaTUBHOU
uHOpMalMU IS yIuTesed, 00yJarouuxcst U poaUTeNeH;

AHanu3upoBaTh JaHHbBIE O PE3yJbTaTUBHOCTH OOpa30BaTENIbHON NEATENbHOCTH U IPH
HE00X0AUMOCTH (POPMUPOBATh HEOOXOIUMBIE OTYETHI B OYMa)KHOM BHJIE€ 110 OKOHYAHUIO
y4eOHBIX TIEPUO/IOB.

Anmunucrparop 1o DK/ o6s3aH:

Opranms3oBats BHeApenne DXK/D]] B opraHuzaiuu, OCyIIECTBISIONICH 00pa30oBaTEIbHYIO
JESTENBHOCTD;

Pa3paboraTe COBMECTHO € aIMHHHCTpAIMEil IIKOJbI, HOPMATUBHYIO 0a3y MO BEIEHUIO
DX/DL;

ObecrieunTh BCEX MOJIb30BaTENIEd PEKBU3UTAMHM JIOCTYNA K DJIEKTPOHHOMY >KypHamy.
BecTu 6a3y qaHHBIX MOJIb30BATENIEH U CTATUCTUKY PAOOTHI C 3JEKTPOHHBIM KYPHAJIOM;
KonTponupoBaTts paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB 0Opa30BaTeIbHOM
JeSITeIbHOCTH: aIMUHUCTPAIINH, YUUTENEH, 00YJalouXcs U UX POJIUTENEH;
ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO MO BOIMpocaM pabOThl € 3JIEKTPOHHBIM
KypHAJIOM;

HpOBO}II/ITI) IOKOJIBHBIC CCMHUHApPBLI, HAIIPABJICHHBIC Ha HW3YYCHHUC BO3MOKHOCTEH U
COCO00B PabOTHI € NMEKTPOHHBIM JKYPHAJIOM;

[lonnepxuBaTh CBSI3b C POAMUTENSIMU U OCYLLECTBIIATH HEOOXOIUMBIE KOHCYIbTALUHU I10
BOMPOCaM MOAKIIOUEHHS U PaOOTHI C 3JCKTPOHHBIM KYPHAIOM



Pa3Mmemniate Ha MIKOJBHOM CalT€é HOPMATUBHO — MPAaBOBBIE JIOKYMEHTHI MO BEACHUIO
DK/

Pa3memates Ha caiiTe 00IIe00pa30BaTEIbLHON OpraHU3allid HWHCTPYKIHIO O pabore ¢
DXK/D]1 niis y4eHUKOB, pOAUTENCH (3aKOHHBIX MPEACTABUTEINCH ), TIEIaroroB.

Huxenep 110 KoMOoproTEpaM 00s3aH:

Ob6ecrnieunTs Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOTO KypHAa;
Kontponuposats paborocrnocodHocTs cucteMsl DK/D/1;

OcCymIecTBIATh CBSA3b CO CITY)KOOM TEXHUUECKOU MOAIEePKKH pazpadorunka DXK/D/1;
Omnpenenste TOYkW dkcmuryaranuu DXK/DJ (B ciy4ae HEZOCTAaTOYHOW TEXHUYECKON
OCHAIIICHHOCTH 00pa30BaTEeIbHON OpPraHU3aIiHn).

TeroTop 00s13aH:

OpranmnsoBath BHenpenue I)K/3]1 B oOpazoBaTenbHON OpraHU3allNH;

PazpaboTaTte COBMECTHO C aJIMUHHCTpALMEH IIKOJbI, HOPMAaTUBHYIO 0a3y MO BEACHUIO
DK/D;

OObecneunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOMPOCaM pabOThl C 3JIEKTPOHHBIM
KYpHAIIOM;

[IpoBoaUTH WIKOJNBHBIE CEMHHApPHI, HAMPABICHHbIE HAa H3YYCHHE BO3MOXHOCTEH U
croco00B PabOTHI C AJIEKTPOHHBIM KYpPHAIIOM;

Pa3memniate Ha MIKOJBHOM CalWTeé HOPMATUBHO — IPABOBBIE JOKYMEHTHI IO BEIACHHIO
DK/D[;

Pa3memate Ha caiite oO0mieoOpa3zoBaTeabHON OpraHM3allid HHCTPYKIMIO MO padoTe ¢
DXK/2]1 ansa yueHUKOB, poAuTeNneil (3aKOHHBIX MPeICTaBUTENEH ), IeJaroroB.;

Ob6ecnieunts Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHHUIO 3IEKTPOHHOIO KYypHAIa;
KonTponuposats paborocnocoOHOCTh cucteMbl DXK/D/1;

KiaccHBII pyKOBOIUTEIL 0043aH:

[TpoxoauTe 0O0ydeHUs Ha IIKOJBHBIX CEMUHapax, HallpaBJICHHbIX Ha M3Y4YE€HUE MPHEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh M CIHEANUTH 33 aKTyaJbHOCTHIO JaHHBIX 00 00YyJaroluXxcs CBOETo Kjlacca M UX
POUTENSIX;

KonTponupoBaTh cBoeBpeMeHHOE (€KeHeIenbHOe) 3anonHeHue 6a3pl qaHHbIx IXK/D]] 00
00y4aroluXcsl yYUTEIIMU-TIPEAMETHUKAMH; BECTH MOHUTOPHHT YCIIEITHOCTH O0yUYEeHUS;
WHCTpyKTHPOBaTh 00YYAIOIMXCS U UX pouTenei mo Bonpocam peructpaunu B DXK/D/1;
OpranuzoBaTh cOOp KOMIUIEKTa JOKYMEHTOB 1O OOECMEYEHUI0 3aKOHOAATEIIbHBIX
TpeOOBaHMU O 3alUTE MEPCOHAIBHBIX TaHHBIX;

BHOCUTh B 2JIEKTPOHHBIM JKypHald (akThl MNPOMYCKa 3aHATUH OOYyYalOIMMHUCSA IO
YBa)KUTEJIbHOWU IPUUUHE;

ExxeHenenbHO KOPPEKTUPOBATH BBICTABIEHHBIE YUUTEISIMM TpPEAMETHUKAMH  (DaKThI
MPOMYCKa 3aHATHIH 00y4YaroIIUMUCS;

OnoBemaTe poauTeNeld HEyCHeBaOIMMX O00yJaromMXcs, 00y4aromuXcs, MPOMyCKaOIINX
3aHSATHS 110 HEYBAXXUTEIbHOW IPUUMHE;

[IpoBoauTh 0OyueHHE AJIsl YUEHUKOB U pOJIUTENEN (3aKOHHBIX MpeICcTaBUTENel) o pabore
c DX/,

OpranuzoBaTh 0OMeH uH(popManued ¢ OOy4alIIUMUCA M POIUTENSIMU (3aKOHHBIMU
MIPEICTaBUTENSIMHU);

OcymecTBIATh KOHTPOJIb JOCTYIA POAUTENCH U 00YJaIOMUXCSI.

YauTenb-npeaAMETHUK 00s13aH:

HpOXOI[I/ITB 06yquM${ Ha INKOJBbHBIX CeMI/IHaan, HaHpaBHeHHBIX Ha I/I3y‘-IeHI/Ie HpI/IeMOB
paboTHhI C AMEKTPOHHBIM JKYPHAJIOM;

3amoHATh JICKTPOHHBIN KypHAJI HEIIOCPEICTBEHHO Ha YPOKE WM OTCPOYCHO HE IO3THEES
geM uepe3 2 daca MOC/e OKOHYAHUS 3aHITHHA OOYYArOIIUXCS KaXKIOro IHS B TOYKaX
akcruryaTaruu DXK/D]1;

E)KC[[HQBHO 3aI10JHATh AAHHBIC 11O AOMAIIITHUM 3aJaHUAM,



+ CucremMatu4eckyd IMPOBEPSATh M OICHWBATh 3HAHUS OOYYAIOUIMXCS, a TaKXKe OTMEYaTh
IIOCEIIAEMOCTh B 3JIEKTPOHHOM KYpHAJIE;

* HcmpaBneHne OTMETOK U BBICTABJIEHUE OTMETOK «33JHUM YHUCIIOM» 3aIPEILIEHO.

» Jlna oOBeKTUBHOMN aTTecTaluy OOy4aroIIMXCsl 32 YETBEPTh U Y4E€OHBIH IoJ He0OXOAUMO
HAJIMYME HE MEHee TpeX OTMETOK (mpu 1-2-yacoBoil HeeNbHOW Yy4eOHOH Harpyske Io
npeaMeTy) u oosiee (mpu ydeOHOM Harpyske Oosiee 2-X 4aCOB B HEJNEIIO) C 00sS3aTeIIbHBIM
Y4ETOM KauecTBa 3HAHUN 00YyJaromerocs 1o NuCbMEeHHbIM padoTam;

* B ciydae npoBeneHMs] NMCbMEHHBIX KOHTPOJIBHBIX PadOT, MpoBepka paboT yduTeleM U
BBICTaBJIEHUE OTMETOK B OJK OCYyIIECTBISE€TCS B CpPOKH, NPELYCMOTPEHHBbIE HOPMAaMHU
IIPOBEPKH TUCbMEHHBIX padoT;

* B ciyuae Hammuus y oOyd4aromierocsi CrpaBKH-OCBOOOXKICHHS OT YPOKOB (DM3MYECKOMH
KYJIBTYpBl, OLIEHUBAIOTCS IOJIOKUTEIIBHO TEOPETUYECKUE 3HAHUA IO IMpeaMeTy. 3aIluch
«OCB.» B )KypHAaJIE€ HE JI0IIyCKAaeTCs;

* OrMmerku 3a 4YeTBepTb W Y4eOHBI TIOJ] BBICTABISIOTCS B CTOJOLE, CIETYIOLIEM
HENOCPEACTBEHHO 3 CTOJI0LI0OM J1aThl ITOCJIETHETO YPOKa;

* BbICTaBIATh UTOTOBBIE OLIEHKHM OOYYAIOLIUXCS 3a YETBEPTh, MOJYroJue, TOj, 3K3aMeH U
UTOTOBBIE HE II03]IHEE CPOKOB, OTOBOPEHHBIX IPUKAa30M I10 WIKOJE IO 3aBEpIICHUU
y4eOHOro Nepuoaa;

 Ilpu HeoOXOAMMOCTH  OMOBEIIATh  POAWUTENCH  HEYCHEeBAIOIIUX  OOYYarOIIUXcs,
00yyYaroImuxcsl, IPOMYCKAIOIINX 3aHIATHS;

* Jlo Hauana yyeOHOro roja co3iaTh KajeHAapHO-TEMaTUUYECKOE IJIAHUPOBAHUE U BHEJIPUTD
€ro B OJIEKTPOHHBIA >KypHan. KoiumdyecTBO 4YacoB B  KaJeHAAPHO-TEMATUYECKOM
IUIAHUPOBAHUM JIOJIKHO COOTBETCTBOBATh YUEOHOMY IIaHY;

* Bectu Bce 3amucu mo BceM y4yeOHBIM MpeaMeTaM (BKJIKOYas YPOKU [0 MHOCTPAHHOMY
S3bIKY) Ha PYCCKOM $I3bIKE C 00s3aTEIbHBIM YKa3aHUEM HE TOJbKO TEM YPOKOB, HO U TEM
3aJlaHuM 10 YpOKY;

* OrmnpenenuTh COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOIMUTENEM, MpHU JEJIECHUU
KJlacca 1Mo IpeAMEeTy Ha MOATrPYHIbI, U cooOuuTh aaMuHuctpatopy no 2XK/DJ1. 3anucu
BECTU MHAMBHUIYAJIbHO KaXKbIM YUYUTEIEM, BEAYIIUM MOATPYIILY;

* Ha crpanune snexTpoHHOro sxypHana «TemMbpl ypOKOB M 3aJaHus» BBOJHUTH TEMY,
M3Y4YECHHYIO Ha YPOKe.

4.3. Kateropuuecku 3ampeniaercs JomyckaTb oOywaromuxcs kK padore ¢ XK moj noruHom u
MapoJsieM MeJaroros.

4.4. 3anpemeHo nepenaBatb Hocutenb XK (renr-HocuTenb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrnamath napoJib Bxoja B cuctemy 92K/3 ] mMOCTOPOHHUM JIHIIaM.

5. O0mme npaBuJia BeJeHUS y4eTa

5.1. BHecenue nHdopmanuu o 3aHATUU U 00 OTCYTCTBYIOIIMX JIOJKHBI IPOU3BOJUTECS 1O (PaKTy
B JeHb npoBeneHus. Eciu 3aHATHE NPOBOJMIOCH BMECTO OCHOBHOTO IIperojaBaTens, (akT
3aMEHBI JI0JKEH OTPa)KaThCs B MOMEHT BHECEHUS YUETHOM 3aIliCH.

5.2. BHecenue B XypHai MH(OpMAIMM O JOMAIIHEM 33JaHUU JIOJDKHO MPOU3BOIUTHCA B JCHB
MIPOBEJICHUS 3aHATHS HE IMO3JHee, YeM 4Yepe3 3 yaca IMOc/ie OKOHYAHUS BCEX 3aHATUN JaHHbBIX
00yJarouxcs.

5.3. Pe3ynbTarhl OLlEHMBaHUS BBIMOJIHEHHBIX OOYyYarOIIMMUCSA PaOOT TOJIKHBI BBICTABIISITHCS HE
no3aHee 10 mHEW co THS MX NPOBENEHUS B COOTBETCTBMU C NPHUHATHIMH B 00pa3zoBaTeIbHOMN
OpraHM3aliy MpaBUIaMH OLIEHKU padoT.

5.4. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIPEIyCMAaTpUBaTh KOHTPOJb 33 MX
L[EJIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha MPOTSHKEHUHU BCETO HEOOXOAMMOIO CPOKA.

6. Ycj0BHSI COBMEIEHHOT0 XPaHEHHMs JAAHHBIX B JJIEKTPOHHOM BHJIe M Ha OyMaKHBIX
HOCHUTEJIAX

6.1. B cmyyae He0OXOAMMOCTH HCIIOJIb30BaHUs JaHHBIX D)K M3 31eKTpOHHOM (OpMBI B KauecTBe
[I€YaTHOrO JIOKyMEHTa WH(pOpMalus BBIBOAUTCS Ha Ie4aTh U 3aBEPAETCS B YCTaHOBICHHOM
nopsiike. ApPXMBHOE XpaHEHME YUYETHBIX JAHHBIX Ha OYMaXHBIX HOCHUTENSAX JOJDKHO



OCYILIECTBISTHCSI B COOTBETCTBHM ¢ jAercTByromuM [lopsakom PocoOGpHaazopa, yTBEp:KICHHBIM
npuka3zoM MuHoOpHayku Poccuu Ne 546 ot 25 anpens 2022 rona.

6.2. CBoztHAst BEJOMOCTh UTOTOBOW YCIIEITHOCTH Kjlacca 3a y4eOHbI TOfl BEIBOAUTCS U3 CUCTEMBI
yueTa B TOM BHJE, KOTOPBIA MPETyCMOTPEH IEHCTBYIOIIMMU TPEOOBAHUAMU apXUBHOU CIY)KOBI.
Ecnu nannbple mo ydueOHOMY TOAY XpaHSTCS B SJIEKTPOHHOM BHJE, CBOJHAS BEIOMOCTH MOXKET
ObITH IIepeZlaHa B apXUB Cpa3y IO 3aBEPILIEHUM BEICHUS y4eTa B COOTBETCTBYIOLIEM KJIACCHOM
KypHae.

6.3. IIpn BeneHuu yuyera B IEKTPOHHOM BHJI€ HEOOXOAMMOCTh BbIBOJA JIAaHHBIX HA MeyaTh JAJS
UCIOJIb30BaHUS B  KauecTBE JIOKYMEHTa OIPENENseTCsl COOTBETCTBUEM  HCIOJIb3YEeMOM
nHpopmanuonnoit cuctemsl 'OCT P UCO 15489-1-2019 «Harnmonanbubll cTangapT Poccuiickoi
@eneparun. CuctemMa cTaHAapToB MO HH(POPMAIUH, OMOIMOTEYHOMY M H3IATEIBCKOMY Y.
Wudopmanus u nokyMmeHTanus. YpaBieHUe JOKYMEHTaMM».

7. 3akr04nTeIbHbIE MOJIOKEHHS

7.1. Hacrosimee IlonoxkeHne 00 3JIEKTPOHHOM KIIACCHOM JKypHalle SBIJISETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, IpUHUMaeTca Ha [legarornueckom coBeTe HIKOJIBI M yTBepkaaeTcs (Jinbo
BBOJIUTCS B JICHCTBHE) MPUKA30M JIUPEKTOPA OpraHU3alMK, OCYILECTBIAIONIEH 00pa30BaTEIbHYIO
NEeSITEIbHOCTD.

7.2. Bce u3MeHeHHUs U JOIOJIHEHMs, BHOCHMble B Hacrtosiuee [lomoxxeHue, opopmisitorcs B
IIUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
®enepanuu.

7.3. Tlonoxxenue 00 AIEKTPOHHOM KIJIACCHOM JKypHaJle TPUHHMAETCS Ha HEONpPEeIeNICHHBIH CPOK.
W3menennsa n ponosiHeHus K IlookeHHI0 NMpUHMMAIOTCS B MOPSIIKE, MPENYCMOTPEHHOM 11.7.1.
Hacrosuiero Ionoxenus.

7.4. Ilocne npunstus IlonoxeHus (MaM HW3MEHEHMM W JOMOJIHEHWH OTAENIbHBIX IYHKTOB H
pa3zesioB) B HOBOM peaKLuy Ipeaplaylas peJakliis aBTOMaTUYECKU yTPauuBaeT CUILY.



